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PoOISONS CONTROL INFORMATION SHEET No. 300.3
GUIDE TO S8 FILE UPLOAD USING S8 WEBSITE

1. Once Poisons Control has provided your pharmacy with a User Name and
Password you can then access the Poisons Control S8 Website at:
https://poisoncontrol.nt.gov.au

2. Enter the supplied User Name and Password then click on Login

Department of Health and Families www.nt.gov.au

Poisons Control S8 Website
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Tuesday, December 23, 2008 : Home : Login
User Log In
© User Name:
© Password:
™ remember Login
o]
When I login | understand that:
« This secure web based application is to be used only by registered users
« Confidential inf i ible is to be used for work purposes only
o | must logoff ence | have finished using Poisons Control S8 Website
s Documentation is not to be printed without need and that access to the printed
copy must be controlled
I

]
w

Select the Upload option and select S8 File Upload

Poisons Control S8 Website

Tuesday, December 2:&

On S8 File Upload page click on the Browse button to select the S8 file to
upload

Poisons Control S8 Website
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Tuesday, December 23, 2008 .2: Upload * File Upload :: ..
File Upload
rSelect File
C || Browse... I
Continue I Cancel
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5. Ensure that you have the floppy disk containing the most recent Schedule 8
Report in the A: drive.
6. Select the Schedule 8 Report in the A: drive and select Open

Lok in: | 4 3% Floppy (&) = @ ek -

File name: |1 234 j Open I
Files of type: IAH Files %7 j Cancel |
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7. Once the file has been selected click on Continue

Poisons Control S8 Website
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Tuesday, December 23, 2008 .2 Upload ¥ File Upload :: .
File Upload
rSelect File
|A:v1234p.062 Browse... |
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Continue I Cancel

8. You will then be prompted to confirm the file upload. Click on Confirm Upload to
continue

Poisons Control S8 Website
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Tuesday, December 23, 2008 ..: Upload ¥ File Upload ::..

File Upload
rUpload Declaration
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The file, 1234F 062, will now be uploaded to NT Poisons Contral.

Select Confirm to commence upload or Cancel to quit.

Confirm Upload I Cancel Upload
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9. Once the file is uploaded you will get a message to indicate that the file was
uploaded successfully

Poisons Control $8 Website
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Tuesday, December 23, 2008 .2 Upload * File Upload :: ..

File Upload
~Upload Status

‘ The file, '"1234P 062" was successfully uploaded to Poisons Cantral.

NOTE: If the file has already been uploaded you will get a warning message
indicating that the file already exists

Poisons Control S8 Website
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Tuesday, December 23, 2008 ..: Upload ¥ File Upload ::..

File Upload
rUpload Status

‘ The file, "1234P 062" could not be uploaded to Poisons Control due to the follawing error:

A file already exists with that filename.
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